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1. MECTO JJUCHUILIMHBI B CTPYKTYPE OBPA30BATEJIBHOM ITPOI'PAMMBI
1.1 TpeGoBaHusi K NpeABapUTEJbHOH NMOATOTOBKEe 00y4alIIUXCH, NMpeAlIecTBYIOIINE U
CONYTCTBYIOLIME TUCHHILIMHBI, HA KOTOPBIX OCHOBBIBAETCH U3Y4YEHHE JAHHOM:

JUTSE WM3YYCHHsI JaHHOW Y4eOHOW IUCHUIUIMHBI HEOOXOMUMBI 3HAHUS, YMEHUS W HaBBIKH,
dbopMupyeMble  TPEAIICCTBYIONMIEH  AUCHHUIUIMHOW  «VHOCTpaHHBIM  S3BIK»  MPOTPAMMBI
OakanaBpuara.

2. OIMCAHHME JUCIIUIIJIMHBI
2.1. O0mas XapaKkTepucTHKA

HaumeHoBaHue nokasarest 3HaueHue nokasaress
HasBanue oO6pazoBaTebHON MPOrpaMMBbl 38.04.02 MeHeKMEHT (ITpodwmb:
VYnpasieHueckas JeSITeIbHOCTD B
OpraHu3aIusiIx)

Iudp 1 Ha3BaHHE B COOTBETCTBHUH C

yaeBHEM [LIAHOM b1.b.7 «IHOCTpaHHBIN A3BIK»

YacTs 00pa3zoBaTeapHON NPOrpaMMbl ba3oBas yacTp

KonmnuecTBO 3a4eTHBIX €IUHULL / BCETO YacOB 3/ 108

B ciydae npenbsBieHust OT 00y4aromIerocs Wik ero POAUTENs (3aKOHHOTO MPECTaBUTEIS)
3asBJICHUS Ha OOy4YeHHE TIO0 aJalTUPOBAHHON 00pa30BaTEIbHON MPOrpaMMe BBICIIETO
00pa3oBaHus, MOAKPEIUICHHOTO 3aKIIOYCHHUEM IICHXO0JI0r0-MEIUKO-TIeAarornuecKoi KOMUCCHH
(IIMIIK) wnu wmenuko-conmaabHOH dkcneptudbl (MCD) ¢ peKoMeHJAalusMU  CO3IaHUs
WHAUBUAYAIbHON Tporpammbl peabunutanuu u adbwiurtanuu (MIIPA), nannas pabouas
mporpaMMa MOKET OBITh aallTUPOBAaHA C YYETOM WHIAMBUAYAIbHBIX OCOOEHHOCTEH 30POBBS
oOyuJarorerocs.

2.2. PacnipeneieHue 4yacoB 1o (popmMam 1 nepuoaam o0y4eHusi

OO0111€€ KOJIMYECTBO YaCOB
B CaMOCTOs-
dopma o | 5 9
& © | nekmu- | mabopa- | MpakTH- | TEIbHOU dopma
o0yueHus v p= BCETO
O | OHHBIX | TOPHBIX | YECKHMX | PabOTHI + KOHTPOJISI

KOHTPOJIb
QOunas 1 - - 34 74 108 JK3aMeEH
3aouHas 1 1 — — 8 100 108 3K3aMeH

3. HEJU JUCHATUIMHBI

Henp aucuuruinabl «MHOCTpaHHBIA SI3BIK» — MPUOOPETEHHE CTYIACHTAMH HABBIKOB U
YMEHUI B Pa3IMYHBIX BUJIaX PEUCBOW M MUCHMEHHOW JEATEIBHOCTH, KOTOPbIE Ha OTACIbHBIX
JTanax S3bIKOBOM TOATOTOBKM IMO3BOJISIOT HCIOJIb30BaTh HWHOCTPAHHBIA S3BIK KaK B
npopeCCUOHATIPHON W HAay4yHOW  JESATEIBHOCTH, TaK MW Ui IeJed  JaJbHeHIero
camMo00pazoBaHusI.
3amaun - MPaKTHYECKOE OBJIAJICHHE HABBIKAMH TEPEBOJIA CIEIHMATbHON JIMTEpaTyphl, YTCHHUE
TEKCTOB MO CHEIUATBHOCTUH C IIEJIbI0 U3BJICUCHHS HEOOXOAUMOW WH(POpPMAILIUU, O0POPMIICHHE
JICIOBOM KOPPECHOH/ICHIINN; (OPMHPOBAHUE Y CTYACHTOB SI3BIKOBOM W KOMMYHHMKATHBHOMW
KOMIICTEHIIMH, JOCTaTOYHOW  JUIs oOmieHuss B OBITOBOM, COIMOKYJIBTYpHOU U
npodeccuoHaIbHON cdepax; MoJdydeHUe HOBeHIIeH mpodeccHoHanbHOM HHMOpMAIMKU Yepe3
WHOCTPAHHBIC MCTOYHHUKH; TOJb30BAHUE YCTHOW MOHOJOTMYECKON M JIMATOTHYECKOW PEeubio B



4

npezaenax ObITOBOM, OOIIECTBEHHO-TIOJUTUYECKON, 00IEIKOHOMUYECKON U TTPOQEeCCHOHATIBHON
TEMaTUKW; TIEPEeBOJ C WHOCTPAHHOTO SI3bIKa HA POJHONH TEKCTOB OOIMIEIKOHOMHYECKOTO

Xapakrepa,

pedepupoBanust  “

00LIE3KOHOMUYECKON JTUTEPATYPBHI.

AHHOTUPOBAHUA

00LIECTBEHHO-TIOJIUTUYECKON u

4. KOMIIETEHIIMM OBYYAIOLIEI'OCs, ®POPMUPYEMBIE B PE3YJIbTATE
OCBOEHHUA KOMIIOHEHTA OBPA30BATEJBHOM IMPOT'PAMMBI, UX
NHIAUKATOPBI U IIVTAHUPYEMBIE PE3YJ/IbTATHBI OBYUYEHUSA

4.1. Komnerennuu
YK-4. CiocoGeH oCyIecTBIATh AEI0BYI0 KOMMYHHKAIMIO B YCTHOM M MMCbMEHHOM (hopMax Ha
roCyAapcTBEHHOM si3bike Poccuiickoit @enepanyu 1 ”HOCTpaHHOM(BIX) SA3bIKE(aX).

4.2. UHAMKaTOPbI KOMIIETEHIM A

Kareropum
YHUBEpPCAJIbHbBIX YuupepcatbubIe HNupukatopsl Pe3ysabTaThl 00yUeHUs
. KOMIIeTeHIIUH
KOMIeTeHIuii
YK-4. U-1. YK-4.1.1. 35aeT HOpMbI YCTHOW peuu, IPUHATHIE
CocraBinser B B nipoheccHOHANILHOM cpesie
COOTBETCTBUHU C YK-4.1.2. YMeeT BBIOHpaTh CTWIb OOIICHHS Ha
HOpMaMH TOCYZapcTBEHHOM si3blke PD U wMHOCTpaHHOM
TOCYIAapCTBEHHOTO | s3BIKE MIPUMEHUTEIHHO K CUTYyalluH
s3p1Kka PO B3aUMOJEUCTBUSA
WHOCTPAaHHOTO VYK-4.1.3. Bnageer MHOCTpaHHBIM SI3bIKOM Ha
SI3bIKa JOKYMCHTBI YpOBHE, HEOOXOOMMO M JOCTATOYHOM  JUIS
(nmuceMma, acce, o0rieHus B mpodecCHOHATBHOM cpejie
pedepatst u 1p.) YK-4.1.4. 3HaeT HOpMBI YCTHOHN pedH, IPUHSTHIC
YK-4. CriocobeH st B IPO(ECCHOHAIBHOM Cpeie
IIPHMEHSATH aKaJeMUYecKOro 1
COBpEMEHHbIE HpO(l)eCCI/IOIEaJ'ILHOFO
B3aUMO/ICHCTBUSL.
KOMMYHHKATHBHBIC YK-4. U-2. YK-4.2.1. 3Haer HOpMBI NHCBMEHHOH peuH,
TEXHOIOTHH, B TOM [pexncrasnster TIPUHSTHIE B ITPO(ECCHOHAIBLHON cpefie
KommyHukaums IHCIC HA Pe3yIbTaThl VK-4.2.2. VMeeT BecT JEN0BYIO IEpENUcKy Ha
MHOCTPaHHOM(BIX) aKaJIeMUYecKOi M | rocynapcTBEHHOM SI3BIKE PO WA
A3bIKe(ax), s npodecCHOHANPHON | HHOCTPAHHOM SI3bIKE
aKaJlEMUYECKOro 1 JIESITETTHHOCTH Ha
pohecCHOHATBHOTO MEPONPHUATUAX
B3aUMO/ICHCTBU) pasIMiHoro
(dopmara, BKITFOUYAs
MEXIyHapOIHbIE
YK-4. 1-3. YK-4.3.1. Bnaneer HopMaMu ¥ MOZAETSIMU
[TpuHMMaeT y4acTre | pedeBOoro IMOBEJCHUS IPUMEHNUTEIHHO K
B aKaJIeMUYECKUX U | KOHKPETHOW CUTYaIlMH aKaJeMUYECKOTO U
podecCHOHANBHBIX | MPO(eCcCHOHAIILHOTO B3aUMOAEHCTBUS
quckyccusx, B ToM | YK-4.3.2. YMmeer BrICTpauBaTh MOHOJIOT, BECTH
qycie Ha JIMAJIOT ¥ HOJIWIIOT C COOJII0IEHHEM HOPM
MHOCTPaHHOM(BIX) | pPeYeBOro ITHKETA, aPryMEHTHPOBAHHO
A3bIKe(ax) OTCTauBaTh CBOU MO3ULUH U UIEU
5. HPOI'PAMMA JNCHUIIJIMHBI
Tembl Kparkoe cogep:xanue TemMmbl

Tema 1. Communication

How to deal with communication problems. Qualities of a good
communicator. Adjectives describing good communicator.
Business idioms. Problem-solving on the phone. Writing a
memo




TeMbI

Kpartkoe conep:kanue TeMbl

Tema 2. International
marketing

Marketing mix. International marketing methods Marketing
collocations. Noun compounds and noun phrases. Participation
in a brainstorming session: chairing, time-keeping

Tema 3. Building up
relationships

Key factors to good business relations. Ways of entering
international market. Verbs used with the word relations.
Adjectives used with the word relations. Multi-word verbs
Networking: establishing business contacts

Tema 4. Success

Factors to company’s success. Key factors to individual
success. Business failures. Present and past tenses. Prefixes.
Negotiating: dos and don’ts of a good negotiator

6. CTPYKTYPA U COAEPKAHUE JUCHUIIJINHBI

6.1. ®opma o0yuyeHnusi — ouHas, Kypc — 1, cemectp — 1

HaunmeHoBaHus cofepKaTeabHbIX MOTYJICH KonuyectBo yacoB
U TEM Jlexu. | Jla6op. | Ilpakr. | CPC+K | Beero
Tema 1. Communication 0 0 9 18 27
Tema 2. International marketing 0 0 9 18 27
Tema 3. Building up relationships 0 0 8 19 27
Tema 4. Success 0 0 8 19 27
Bcero nmo komnonenty OITIOIT 0 0 34 74 108
6.2. ®opma o0yueHus — 3a04Has1, Kypc — 1, cemectp — 1
HanmeHnoBaHus conepkaTebHbIX MOIYJIEH KosmuecTBo yacoB
U TEM Jleku. | Jlab6op. | Ilpakr. | CPC+K | Beero
Tema 1. Communication 0 0 2 25 27
Tema 2. International marketing 0 0 2 25 27
Tema 3. Building up relationships 0 0 2 25 27
Tema 4. Success 0 0 2 25 27
Bceero mo komnonenty OINOII 0 0 8 100 108

7. OHEHOYHBIE MATEPHAJIBI (CPEACTBA) IJISA TEKYIIEI'O KOHTPOJIA
YCHEBAEMOCTH, IPOMEXXYTOYHOM ATTECTALIUU

OBPA3EIL 3AJAHUSA IPOMEXYTOYHOI'O KOHTPOJIA

TEST 1
I. READING

Read the text and for each question 1-5 choose letter (A, B, C or D) for the

correct answer.
Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential.
This planning is very important for small businesses as they often lack the resources to
cope easily with a crisis. Failure to plan could be disastrous. At best you risk losing
customers while you're getting your business back on its feet. At worst your business




may never réeCover.

Analyse the probability and consequences of crises that could affect the
business by assessing the possibility of a particular crisis occurring and determining its
possible impact on operations. Once you have identified the key risks your business
faces, you need to take steps to protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is
the first step to ensure that an organization is prepared for a crisis. It should detail the
key business functions you need to perform as quickly as possible and the resources
you'll need to use in the emergency; making the most of the first hour after an
emergency occurs is essential in minimising the impact. As a result, your plan needs to
explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the
crisis are the designated persons, such as the company spokesperson or crisis team
members. The first hours after a crisis breaks are the most crucial, so working with
speed and efficiency is important, and the plan should indicate how quickly each
function should be performed. The contingency plan should contain information and
guidance that will help decision makers to consider not only the short-term
consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30
minutes - to respond in order to gain control of the flow of information. If your
contingency plan is in place and up-to-date, you'll probably be able to get a basic
assessment of the situation and prepare a statement in an hour or less. Once you think
you have enough information to understand the scope of the crisis, draw up a statement
for the media and hold the press conference. If your organization is responsible, say so,
and make sure you express concern about what happened and let everyone know that
you are dealing with the crisis.

—_—

NEOTE RAD TP LAL TS NAD T

The 1 paragraph states that

the best business never loses its customers.

planning in advance is crucial..

very often small businesses don’t have resources.

the worst business never recovers.

The 2™ paragraph delivers the idea that

it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.

particular crises appear in particular operations.

many businesses face key risks.

The 3d paragraph says that

the impact can be reduced if the company uses all its resources.

the contingency plan ensures crisis prevention.

detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.

The 4™ paragraph states that

the first crises are the most important.

the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.

crises break the efficiency of companies.

The main idea of the 5" paragraph is that



a. companies usually need less than a day to get control of the situation.

b. a well-prepared contingency plan facilitates preparation for communication with
the media.

c. scope of the crisis defines the statement for the media.

d. the main concern for companies is dealing with the media.

II. GRAMMAR

Choose the correct form of the verb.

6. The company suggested fo participate/participating in its new programme.

7. They risked fo launch/launching absolutely new types of the products.

8. She mentioned to work/working as a customer supervisor before.

9. I forgot to include/including this information in the report so I have to rewrite
it.

10. I think we should avoid to promise/promising too much to the customer.

11. The head of the department means to falk/talking to the whole staff about a new
strategy.

12. The company promised to improve/improving customer service.

13. The company regretted not to react/reacting more speedily.

14. Our management are considering fo raise/raising finance.

15.1 remember fo get/getting the e-mail from her but I can’t find it in my
correspondence right now.

16. The company plans to stop to employ/employing about 100 workers.

17. They refused to develop/developing new strategy.

III. VOCABULARY
Fill in the gaps with the most suitable term. There are two extra terms you
will not need.

speed of response action plan press conference press
release
flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of
negligence that caused the crisis.

19. To ensure a fast ... to emergency companies should constantly monitor their
operations and update their contingency plans.

20. A(n) ... should list the actions you are going to take to improve your
performance, an indication of when you will undertake actions and who is
responsible for achieving goals.

21. A(n) ... provides reporters with the basics they need to develop a news story.

22.The ... includes protecting and strengthening the right of all to seek and receive
information and the existence of a free, diverse and professional media.

IV.LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then
choose the correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.



b to show potential clients the type of work they do.
c to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
c they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.
b by working from written instructions.
¢ by continually speaking with the client while the job is being done.
V. WRITING
Write a letter of complaint (60-80 words) to your supplier using the following
information:

ORDERED DELIVERED
PRODUCT T-shirts T-shirts
QUANTITY 10 000 5000
NUMBER 12 6

OF COLOURS

Kpurepun oneHuBaHus 3aJaHUA IPOMEKYTOYHOI0 KOHTPOJISA
MakcumanbHas o0mias cymMMa 0aioB, KOTOPYIO MOXET HMOJYYUTh CTYIEHT, YCIEIIHO
BBITIOJIHUB BCE BUJIbI 3aJ1aHui, cocTaBiseT 40 6aioB, eciiu uToroBast hopma KOHTPOJIS
— 3a4er.

7.1. Temsbl nokaan0B (pedeparon)
He npenycMmoTpeHsl porpaMmMoi AUCHUTUIAHBI

7.2. TeMbl MHAMBUAYAJIbHBIX 32IaHUI

OpHuM W3 BHUIIOB MHIUBUIYaTbHOW PabOTHI OO0yYaroUIMXcs SBISETCS WHIWBUIYyaTbHas
paboTta ¢ mpohecCHOHANBLHON IUTEPaTypoli KaK Ha PYCCKOM, TaK U Ha aHTJIMICKOM si3bike. Llenpb
JMaHHOW paboOThl — OCMBICTICHHE W YyriayOJeHHe 3HaHWM 1O JaHHOW AWCUUIUIMHE, pa3BUTHE
HABBIKOB CaMOCTOSITENIbHON paboThl 1o cOOpy, CHUCTEeMaTH3allMi MaTepuaia, NPOBEICHHIO
UCCJIEIOBaHMSI M aHaju3a. SIBIsAsACh OJHHMM HU3 BHMJIOB HAyYHO-HCCJIEIO0BATENIbCKOW pabOThI
oOydaromuxcsi, camMoCTOsiTeNIbHAasgs  paboTa €  HaydyHOM  JUTEpaTypoll  crnocoOCTByeT
(GhOpMHUPOBAHHIO Y 00YUYAIOIIHUXCS AHATUTHIECKOTO, TBOPUECKOTO MBITTUICHHUS.

WupuBuyanbHbBIE 3aJaHAS COCTOST U3

a) Rendering: mpopaboTka mpodecCHOHAIBHONW JIUTEpaTypbl Ha PYCCKOM SI3BIKE C
MOCTEAYIOLIEH MepeIadyei CoIepKaHNs aHTJTIMHCKUM S3bIKOM.
b) Summarizing: npopaboTka TpodecCHOHATBFHON JHUTEPAaTyphl HA AHTIHHCKOM

SI3bIKE C MOCIIEIYIONIEH Iepeaadyeit ee coaep KaHus.
7.3. O0pa3en 3xk3aMeHAIlHOHHOT0 OUJIeTa

JloHenknii rocyJapCTBEHHBIN YHUBEPCUTET
DakynbTET HUHOCTPAHHBIX S3BIKOB
Kadenpa anrnuiickoro si3bka i1 5KOHOMUYECKUX CIIeNUaTbHOCTEMN



[Iporpamma Beictiero oopazoBanusi  [IporpamMmma maructpaTypbl

Hanpasnenue noarotoBku 38.04.02 MeHeKMEHT

[Ipoduns noaroToBKU VYnpapneHueckas 1eATeIbHOCTh B
OpraHu3aIusIx

dopma 00yueHus OuHast, 3a04Has

Cemectp HepBbIN

Jucrunnmna NHocTpanHbIi S3bIK

DK3aMeHaIMOHHbIHN Ouner Ne
1. Reading. Read the text and choose the best word to fill in each gap from A, B, C or D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.
KpuTtepuu oneHMBaHHUS IK3aMeHAIIMOHHOI0 3aaHUS

Tun Kpurepnu onenku bayner
3a/1aHus
3amanus no | Tunm 3agaHus: MHOKECTBEHHBIM BbIOOp, 15 Bompoca, KakIablid
JIEKCHUKE MIpaBWJIbHBIN OTBET olleHnBaeTcs B 1,5 Oanna:

15 Bompoca X 1,5 6amna 22.5
HTroro 22,5
[Tucemennoe | COOTBETCTBUE CTPYKTYype 2
3aJaHue CootBercTBHE 00BEMY 0,5

Conepxanne/o01Iee HHPOPMAITMOHHOE HATIOTHCHHE 2

CoOOTBETCTBUE CTUITIO 2

['pammaTHuecKast ¥ JeKCUYecKasl IPaBUIbHOCTh 2
HTroro 8,5
UYrenue Tun 3amaHusi: MHOXKECTBEHHBIH BBIOOp, 6 BONPOCOB, Ka)Iblil

MPaBWJIbHBIN OTBET olleHnBaeTcs B 1,5 Oanna:

6 BorpocoB x 1,5 6anna 9
Hroro 9
Bcero 3a 3x3amen 40

8. PACHPEAEJJIEHUE BAJIJIOB, KOTOPBIE TOJYYAIOT OBYUYAIOIMUECS

OO0mias orieHKa 3HaAHUHM, OOYYAOIIUXCS IO AUCHMIUIMHE, poBoAuTCs 1o 100-0aymipHON miKae
COTJIACHO TaKUM KPUTEPHUSM, IPUBEICHHBIM B Tabnuiie Huxke. OprannzalnoHHO-y4eOHas padoTa
00yJaromerocss B ayJMTOPUH OIICHUBACTCS HA OCHOBE TaKMX KPHUTEPUEB KaK ITOCEIIAEMOCTh
3aHATHI, aKTUBHOCTh BO BpeMsl MPOBEACHUS JIGKIIMOHHBIX U MPAKTHUYECKUX 3aHATUN (BOMPOCHI
JICKTOPY IO TeMe JISKIIMOHHOTO MaTepHhalia, ydacTHe B OOCYXJICHHUU MPOUJICHHOTO MaTepuaa,
pelieHue 3a7a4 U CUTyaluil y JOCKH U T.IL.).

CoaeprxaTrejbHbIe MORYJIH Buj pa6orsl baJuibl
OpranuzanroHHo-yueOHast paboTa CTy/IeHTa B 20
ayIUTOPUU

5 CamocrosrenbHas paboTta 20
ConepxaTenbHbIi MOTYIb | VHusiyansHas pabora 20
DK3amMeH 40

Hroro 100

CooTBeTcTBHE 0AJ1JIOB OLICHKE
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Ornenka 1o nATHOAUILHOM HIKaJIe
KomnunuectBo 6annos 2
w3 100 ECTS | DOx3amen, nuddepeHmpoBaHHbINA 3auer
3a4eT

90-100 A OTJIMYHO 3a4TEHO
80-89 B 3a4TCHO
75-79 C XOpottio 3a4TEHO
70-74 D 3a4TCHO
60-69 E yIOBJICTBOPUTEIILHO SaTTemo
35-59 FX HE 3a4TEHO

0-34 B HEYJIOBJICTBOPUTEIHHO e 3a9Tem0

9. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOTI'O ITPOLHECCA
VYyeOHbIe 3aHATHS TPOBOIATCI B 7-M M 5-mM kopmycax [onl'Y (r. [onenk, yiI.
Yemtockunies,186; 1896). [lna mpoBeneHHs NPaKTHUECKUX 3aHATHH TpeOyeTcs ayIauTopus,
00Opy/IOBaHHAsi MEJOBOM WJIM MapKEepHOH JOCKOW, MyJIbTHUMEAMHHBIA HPOEKTOpP M IKpaH,
HOYTOYK, KOMILJIEKT y4eOHON MeOenu Uil CTYAEHTOB, pabouee MECTO MpenoaaBaTelisi, BHIXO] B
HNHTepHEeT — MpOoBOAHON WU C KcTodb3oBaHueM Wi-Fi.

JUis caMOCTOSITENIbHOM pabOThl KCIIOJIB3YIOTCS TEKCTOBBIE U DJIEKTPOHHBIE PECYPCHI
Hayunoii 6uOnuoTeKM yHMBEpCUTETAa W APYTUX 3JEKTPOHHBIX OMONIMOTEUYHBIX 0a3 JaHHBIX,
y4eOHO-MeToIuIecKoe obecreueHre, MpeACTaBIeHHOEe B Y4eOHO-METOJMUECKOM KaOuHeTe 7-T0
kopmyca (aya.103).

OOyyaromuecs HMMEIOT BO3MOXXHOCTh  HCIIOJIb30BAaTh  Y4eOHbIE MaTepuanbl 110
JTUCLUIUIMHE, pa3MeleHHble Ha miaardgopme Moodle LlenTpa AucTaHIMOHHOIO 00pa3oBaHMS
skoHOMHYEeCKOoro  Qakynabreta «JJoul'Y». Ilpn wH3y4eHWHM JUCHUIUIMHBI TPUMEHSIOTCS
3JIEKTPOHHOE 00yUYEHHE U TUCTAHIMOHHBIE 00pa30BaTeIbHbIEC TEXHOIOTHH.

C  wWcronmp30BaHMEM — pecypcoB  IUIAaTGOPMBI  JTUCTAHLIMOHHOTO  OOpa3OBaHHUS
OCYILECTBIISICTCSI TEKYLIMH KOHTPOJIb 3HAHMHM, OOy4arolMXcs Ha OCHOBE TECTUPOBAaHUS U
IIPOBEPKHU PE3YyJIbTAaTOB CAMOCTOSITENIbHON paOOTHI.

10. PEKOMEH/IOBAHHAS JINTEPATYPA

10.1. OcHoBHasi iuTEpaTypa:

1. Emenxo JI. B. Overview of business correspondence, presentation techniques and report
writing. MaTepuasl IJisi CaMOCTOSITEIILHOW pabOThI MATHCTPOB YKPYITHEHHOHN TPYIIITHI
HarpaBieHus noarotoBku 38.00.00 DxoHoMuKa u ynpasieHue: yueoHoe mocooue / JI. B.
Emenko, M. M. Ilucapesckas, O. P. bparuna — [loneuk: JlonHY, 2019 — 123 c.

2. Emenxo JI. B. Overview of business correspondence, reading and presentation
techniques. 3a0anus 051 AyOUMOpPHOU U CAMOCMOAMENLHOU PAOOMbL MASUCTPOS
VKPYNHEeHHOU epynnuvl HanpasieHus noocomosxu 38.00.00 Dxonomuka u ynpasnenue:
yuebno-memoouueckoe nocooue / JI. B. Emenko, M. M. Ilucapesckas, 3. P. bparuna —
Honenk: JouHY, 2019 — 136 c.

3. Bbparuna O. P. Memoouueckue pexomenoayuu no opeanuzayuu npakmudecKux 3aHamul
CcMy0eHmo8 HeCneyuanbHblX Gakyibmemos no oucyuniune « MHocmpanuwiii A361k»
(anenutickuti, nemeyxuti) / D.P. bparuna, JI.B. Emenko, M.M. ITucapesckas, E.H.
Hazapenko — lonenk: 'OY BIIO «/loHenkuii HalmoHanbHbIA yHUBEpCUTET», 2016. —
35c.

4. E.H. Hazapenko, Memoouueckue ykazauus no opeanu3ayuu camocmosmeabHou pabomol
CcMy0eHmo8 HeCneyuanbHblX Gakyibmemos no oucyuniune « Mnocmpanuwiii A361k»
(anenuticxutl, Hemeyxuti, ucnanckuir)/ A. 1. Bopoosesa, M.B. ConoBapona, A.T".
Anpomuna, JI.B. Emenko, E. K. Kpamapenko.— loneuk: I'OY BIIO «/loneukuit
HallMOHAJIBHBIN yHUBEpcuteT», 2016, 70 c.
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10.2. JlonmosiHuTEIbHAS JIUTEPATYypa:
1. D. Cotton, D. Falvey, S. Kent. Market Leader (Upper-Intermediate). — Longman,
2011.
2. J. Rogers. Market Leader (Upper-Intermediate. Practice File). — Longman, 2011
3. Longman Business English Dictionary. — Longman, 2000.
4. J. Crowther-Alwyn. Business Roles. — Cambridge, 2006.
5. B. Mascull. Business Vocabulary in Use. — Cambridge University Press, 2004.
6. Horner, D. Words at Work [Text] : [Vocabulary development for Business English] /

D. Horner, P. Strutt. - Cambridge : University Press, 2006. - 138 p.

11. ”H®OOPMALIMOHHBIE PECYPCBbI

HanuonanbHas »3JjiekTpoHHasi Oubauorexka (HOB): denepanphas rocynapcrBeHHas
uHpopmanmonHas cucreMa / Munuctepctso Kynbrypsl PO; Poccuiickas rocynapcTBeHHas
oubmmoreka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (mata obpamenus: 31.03.2025). —
Pexum noctyma: cBoOoAHBIM, moanucka. HeoOxoauma ycTaHOBKAa MPOTPaMMHOIO
oOecrnieueHus. — TeKCT: ANEKTPOHHBIM.

eLIBRARY.RU: HayyHas ssekTpoHHas Oubnuoreka: caiit. — Mocksa, 2000- . — URL:
https://elibrary.ru (mara oOpamenus: 31.03.2025). — Pexum poctyna: ajis aBTOPHU30B.
MoJib30BarTenei. —TeKCT: AJeKTPOHHBIM.

Hayunast snekrponnas OmbOnmuorexka «KuOepJlenunkay»: cait / Accoumanust «OTKpbITas
Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/ (aara obpamenus: 31.03.2025). —
Pexxum noctyna: cBoOOAHBIN. — TEKCT: 3JIEKTPOHHBIH.

DOnekTpoHHO-0nbnnoTeuHas cucrema «Jlaub»: [caiit]. — URL: https://e.lanbook.com (mara
obpamenust: 31.03.2025). — Pexxum nocryna: m3ganus CeTeBOW 3ICKTPOHHONW OMOIMOTEKH,
JUTSL aBTOPU30B. MOJIb30BaTenei. — TeKcT: 3eKTPOHHBIN.

I9BC IOpaiit: snexktpoHHass OubmuoTeuHas cucrtema: cait. — Mocksa, 2013. — URL:
https://urait.ru/library/svobodnyy-dostup/ (mara obpamenus: 31.03.2025). — Pexum goctymna:
U3JIaHUsl CBOOOIHOTO JIOCTYIIA, /111 aBTOPU30B. MOJIb30BaTeNnel. — TeKCT: 3JIeKTPOHHBIM.
JuiekTpoHHO-0ub1HoTeunasi cucrema JouIl'yY: caiit / ®I'BOY BO «/lonl'Y». — JloHenk,
2016- . — URL: http:/library.donnu.ru/ (mata obpamenus: 31.03.2025). — Pexxum gocrymna:
cBOOOHBIN. — TeKCT: 2NMEeKTPOHHBIH.

JdnexkTpoHHblii katagor Hayunoit 6ubnuorexu Jloul'Y: pazgen caiita / Hb Jonl'Y. —
Texct: anexkrponssit // DBC Houl'V: caitr. — URL: http://library.donnu.ru/catalog/ (mata
obparmenusi: 31.03.2025). — Pexxum nocTyma: mOUCK CBOOOIHBIHN, SJIEKTPOHHBIE IOKYMEHTHI —
JJIA TIoJib3oBaTeseit JJoHl Y.

Jnextpounbiii apxuB Jloul'Y: paznen caitta / Hb Jlonl'Y. — Tekcrt: anextponnsiit // 9bC
Houl'V: caiitr. — URL: http://repo.donnu.ru/ (mata oOpamenus: 31.03.2025). — Pexum
JIOCTYTIa: CBOOO/THBIN.

Caiit unopmarontoro arenrctsa The Economist http://www.economist.ru

Caiit uHpOpPMAIIMOHHOTO areHTCTBa 3epkano Henenn  http://news.zn.ru

Caiit unpopmanmonHoro arearctea CNN http://money.cnn.ru

Caiit uapopmarmonnoro arenrctsa BBC http://www.bbc.co.uk/russian

Caiit unopmarronHoro areurctsa BBC http://www.bbc.co.uk/news/world
Caiit uHpopMamoHHOro areHTcTBa Euronews http://ua.euronews.ru
eLIBRARY.RU: nHayunas snexTpoHHas Oubimoreka: caiiT. — Mocksa, 2000- . — URL:

https://elibrary.ru (mata oOpamenus: 01.09.2023). — Pexum poctyma: ajasi aBTOPHU3OB.
MoJb30BaTeNen. —TeKCT: JIEKTPOHHBIN.

DyekTpoHHO-0uOIMOoTeuHast cuctema JJouI'yY: caiit / ®I'BOY BO «Jlonl'V». — [loHerk,
2016- . — URL: http://library.donnu.ru/ (mara obpamenus: 01.09.2023). — Pexum goctymna:
CBOOOTHBIN. — TEKCT: SNEKTPOHHBIMN.


https://rusneb.ru/
https://elibrary.ru/
https://cyberleninka.ru/
https://e.lanbook.com/
https://urait.ru/library/svobodnyy-dostup/
http://library.donnu.ru/
http://library.donnu.ru/catalog/
http://repo.donnu.ru/
http://www.economist.ru/
http://news.zn.ru/
http://money.cnn.ru/
http://www.bbc.co.uk/russian
http://www.bbc.co.uk/news/world
http://ua.euronews.ru/
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17. DaexTponnblii katagor Hayunoit o6ubauorexkn Joul'Y: pazgen caitta / Hb Jlonl'Y. —
Texct: anekrponnsii // OBC Houl'Y: caiitr. — URL: http://library.donnu.ru/catalog/ (mara
obpamenust: 01.09.2023). — Pexxum 1ocTyma: MOUCK CBOOOIHBIN, SJIEKTPOHHBIC IOKYMEHTHI —

JJis nosib3oBareneit JJonl'y.

12. IPOTPAMMHOE OBECIIEYEHHUE
1. Windows 7 PRO (xopriopatuBHas nutieH3us JJoul'Y Ne 46484614);
2. Microsoft Office (kopnoparuBnas nuuen3us Joul'yY muuensus Ne 46472919);
3. Microsoft Visual Studio (munen3us nporpammsl DreamSpark ju1st BeICIIIX yueOHBIX

3aBEJICHUN );
4. AatuBupyc Kacnepckoro, Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.
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